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Abstract

This is an example paper prepared according to the 28th International System Safety Conference instructions. Please follow these preparation instructions to maintain the production quality of the Proceedings, which will be produced as a CD-ROM. These instructions apply to full peer-review papers and to forum papers. To be considered for the full peer review process, the complete paper must be submitted electronically by March 31, 2010. An acceptance decision will be made by April 24, 2010. The revised (if necessary) paper is due by May 21, 2010 and the final paper is due by June 25, 2010. Abstracts for forum papers are due by March 31, 2010. Based on review of the submitted abstract, an acceptance decision, assignment to a session chair, and invitation to submit a full paper will be issued by April 24, 2010. Forum paper authors must submit their full draft papers by May 21, 2010, with all edits resolved on the final version of the forum papers by June 25, 2010.
Introduction

The Conference wants to maintain the technical quality and appearance of the Conference Proceedings, which will be published as a CD-ROM. Thus, we have developed detailed submission requirements. It is suggested that you print and retain this document for reference as you write your paper. You can also use a copy of this electronic version as a template for your paper by substituting your own text for these contents, taking care not to change any of the formatting. The 28th International System Safety Conference (ISSC-28) will have two tracks for its conference papers: 1) full peer-review papers and 2) forum papers. The principal difference is that, for the full peer-review track, the complete paper must be submitted for blind peer review by March 31, 2010, while for the forum paper track, only an abstract must be submitted by March 31, 2010. If the forum paper abstract is accepted, the author must submit a full draft paper by May 21, 2010. The deadlines and process associated with each track are described in the next two sections.

Deadlines and Process for ISSC-28 Full Peer-Review Papers

If you wish for your paper to be considered for the full peer-review track, you must submit the complete paper by March 31, 2010. Be sure to strip off your name, affiliation, and biosketch prior to uploading your paper; you’ll include this in the final submission, after receiving comments from the program committee. The paper will undergo blind review by two members of the program committee, and the author will receive a preliminary acceptance decision by April 24, 2010, along with comments and suggestions for improvement of the manuscript from the reviewers by May 21, 2010. The revised (if necessary) paper is due by June 15, 2010. The author will work with the assigned session chair in the final review of the paper and associated presentation slides to be used at the Conference. Once you make the required revisions, you will upload the final paper in Microsoft Word and PDF electronic formats, along with the publication release form to the submission website by June 25, 2010. Please remember to embed all fonts before converting your Word document to PDF. For both deadlines, be sure to allow sufficient time for any internal company or organization approvals, if needed. 

Deadlines and Process for ISSC-28 Forum Papers 

Forum papers will be initially accepted on the basis of an abstract that must be submitted by March 31, 2010. Remember to strip off any author information/biosketches before uploading your abstract. The ISSC-28 Program Committee will review the submitted abstracts and by April 24, 2010: issue an acceptance decision, assign the paper to a session chair, and invite the author to submit a full paper. From this point onward, the session-chair will serve as the primary reviewer of the paper and the supporting presentation slides to be used at the conference. There are two deadlines associated with your forum paper. The first is that a draft that must be uploaded to the conference website by May 21, 2010 for an editorial and technical review by your session chair, as well as verification of proper formatting as shown in this document. Once you make the required revisions, you will upload the final paper in Microsoft Word and PDF electronic formats, along with the publication release form to the submission website by June 25, 2010. Please remember to embed all fonts before converting your Word document to PDF. For both deadlines, be sure to allow sufficient time for any internal company or organization approvals, if needed. See Table 1 for additional details.

Paper Submittal

All final submissions must be in Word and PDF (Adobe Acrobat®) formats. What you provide in electronic format will not be changed. If you do not have the Adobe Acrobat® publisher, Adobe has an online service where you can upload your file to their website and they will convert it to PDF and send it back to you (this service is currently free for the first five files you submit). This service is available at http://createpdf.adobe.com/?v=AHP.

You can also convert the file to PDF on a rental computer at any FedEx/Kinko’s Copy Center, or you can have their store personnel convert it for you. Note that if you have an Apple Macintosh® computer, conversion to pdf is built into the printer dialog in Mac OS X; no extra software is required.

Submission of draft and final papers to the conference paper submission website is the required method. 
Paper Format

The specific default values are provided below.

Please limit your paper to ten pages, in consideration of the reviewers. This is equivalent to approximately 5,000 to 6,000 words less any illustrations. Additional pages may not be included in the proceedings.

Your paper must be written in English. You are requested to observe American English spelling conventions. If translation is necessary, we suggest you use a professional translation service. Authors are responsible for proper translation, and improperly translated papers may be rejected.
Text, except for the title, author(s), and keywords is to be justified and single spaced without end-of-line hyphenation. Double-line space before and after all headings, and between paragraphs. 

Margins: The top and bottom margins are 1 inch. The left and right margins are 1 inch.

Paper Size: Paper size is 8½ inch x 11 inch in portrait orientation.

Columns: All text is to be in single-column format. The title, author(s), and keywords are to be centered and separated by double line spacing. Both right and left margins are to be justified (i.e., straight right and left margins).

Font: The font to be used is Times New Roman, 10 point, normal style. Please remember to embed all fonts before converting your Word document to PDF.

Security: Please do not select the security option either in Word or PDF format.

Organization
Title: The title is centered and the first letter of each major word is capitalized with lower case for the remaining words. You may use more than one line for the title, but single line space. Double line space after the title.

Authors: Author information is centered. Use the name, including any abbreviation for titles or degrees in the usual fashion of the author’s country. Then followed by a semi-colon (“;”), type the name of the company or institution with which the author wishes to be associated. Then, followed by a semi-colon, type the city, state/province, and country. Double-line space between multiple authors.

Keywords: You should include up to six keywords that will be used for indexing the paper in the proceedings. On the submission website, you’ll find a list of standard keywords. If none of these keywords are suitable for your paper, you may supply additional key words. Keywords may consist of single words or phrases, separated by commas. The use of keywords is aimed at making it easier for the conference staff to route the paper or abstract to a qualified reviewer, assign the paper to a session, and during the conference, allow attendees to identify papers of special interest. Double-line space after the keywords.

Abstract: An abstract is required for all papers. The abstract consists of a synopsis of 200 words or less that briefly summarizes the main points and conclusions of the paper. The 200-word limit for abstracts is a hard requirement, as this abstract will also be used in the program booklet.

Introduction: The introduction provides background information or describes the method and approach of the paper. It should not repeat the contents of the abstract as this wastes space.

Main Body: The main body of the paper contains the major points that you wish to make. These should be logically organized and can contain tables and illustrations (as described below).

References: References are listed in alphabetical order at the end of the paper, after any Appendices, but before the Biographies. References are formatted according to the Chicago Manual of Style (University of Chicago, 2003). In the text, references use the (author, date) format. An quick guide to referencing according to the Chicago Manual of Style is available at http://www.chicagomanualofstyle.org/tools_citationguide.html. Note that the Proceedings of the International System Safety Conference use the “author,-date” system for citations.

In the list of references, references are arranged alphabetically, by author’s last name. If there are two or more references by the same author, they are entered in chronological order. Each reference listing starts with a number with a period and a tab of 0.5 inch from the left margin, followed by the author, title, publication information, and page number(s). For details of the correct format for references within the reference list, see The Chicago Manual of Style (University of Chicago, 2003).

Biography: Type the author’s name and business address in the appropriate format for addressing international mail. Authors should include telephone number, facsimile number, and e-mail address to facilitate readers contacting authors. Separate all address and number entries with commas. Double line space followed by a brief biography which emphasizes the author’s educational and technical background. Repeat this information for additional authors with double line spacing between authors.

Headings

Major headings use the same rules as the title, but also are underlined. Double line space before and after each major heading. Do not number sections or paragraphs.

Subheadings: Subheadings are flush with the left margin, underlined, and followed by a colon (“:”), two spaces, and the first sentence of the subheading.

Sub-subheadings: Sub-subheadings are flush with the left margin, not underlined, and followed by a colon, two spaces, and the first sentence of the sub-subheading.

Illustrations

Illustrations consist of figures, equations, and tables. All illustrations should be easy to read. Include only as much detail as absolutely necessary to avoid overly complex illustrations. Consider using a professional illustrator. Note that if illustrations are not easy to read, your paper may be rejected for publication. It is the author’s responsibility to provide legible material.

Illustrations must be no wider or taller than the page margins described above. All illustrations must be part of the file containing the rest of the paper. That is, you should import graphics into the MS Word file, rather than using links. 

Equations: Equations are numbered consecutively. Center the equation, and place the equation number flush with the right margin, as shown in equation1.

 

X = sin(7+3x) - e(y-2a) + gf(2bz/2)
(1)

Double line space before and after equations. Always refer to equations by number, sequentially starting with one, not as “above” or “below.” The example is referred to as “(eqn. 1)” in text. If the reference to the equation is part of the sentence, then spell out the word “equation” and do not enclose it with parentheses.

Figures and Tables: Figures and tables should follow the text in which the figure or table is first referenced. Figures and tables use numbers. The numbers are sequential starting at one and appear in the text as “(Figure 2)” or “(Table 3).” If the reference to the figure or table is part of the sentence, then do not enclose it with parentheses.

Figures will be labeled below and centered on the figure. Tables will be labeled above and centered on the table. Capitalize the first letter of Figure and Table and the major words in the captions. Use lower case for the remainder. Use an Em dash (“—”) between the Figure or Table number and its caption. Do not use a hyphen (“-”). All figures and tables should be numbered in the order mentioned in the text. Double line space before and after the figure and table titles. Leave two blank lines after a table or figure. Tables 1 and 2 are properly captioned and formatted tables. Figure 1 is a properly formatted and captioned figure.

Table 1 — Important Deadlines for ISSC-28 Full Peer-Review Paper Authors

	Deadline
	Responsible Party
	Activity

	March 31, 2010
	Author
	Upload complete paper to conference website

	April 24, 2010 – May 21, 2010
	ISSC-28 Program Committee
	Issue preliminary acceptance decision, provide comments/suggestions to author, assign session chair

	May 31, 2010
	Author
	Upload revised paper to conference website

	June 11, 2010
	Assigned Session Chair
	Provides final comments/suggestions to author

	June 25, 2010
	Author
	Resolve all issues on final version of paper

Author uploads final paper and publication release form.

	July 11, 2010
	Author
	Upload presentation slides to submission website (allow session chair to review and comment)

	July 21, 2010
	Assigned Session Chair
	Provide comments/suggestions on presentation slides 

	July 31, 2010
	Author
	Resolve all issues on presentation slides and upload final version of presentation slides


Table 2 — Important Deadlines for ISSC-26 Forum Paper Authors

	Deadline
	Responsible Party
	Activity

	March 31, 2010
	Author
	Upload Forum Paper Abstract to conference website

	April 24, 2010
	ISSC-28 Program Committee
	Issue acceptance decision, assign paper to session chair

	May 21, 2010
	Author
	Upload draft paper to conference website

	June 11, 2010
	Assigned Session Chair
	Provide detailed comments/suggested edits to author

	June 25, 2010
	Author
	Resolve all issues on paper; upload final paper and Publication Release Form.

	July 11, 2010
	Author
	Upload draft presentation slides to submission website (allow session chair to review and comment)

	July 21, 2010
	Assigned Session Chair
	Provide comments/suggestions on presentation slides 

	July 31, 2010
	Author
	Resolve all issues on presentation slides and upload final version of presentation slides
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Figure 1 — Schematic Diagram of Peer-Review and Forum Paper Processes

Page Numbers

Do not include page numbers in the electronic version of your paper, as the Conference editor will assign Proceedings page numbers.

Copyrights

It is the policy of the System Safety Society, the sponsor of the International System Safety Conference, not to copyright the Proceedings in order to provide the widest access for academic and educational use. Authors are free to copyright their papers as long as they agree with this policy. Do not put copyright symbols on the paper being submitted or it will not be included in the Proceedings. The policy to be contained in the Proceedings is as follows:

“Permission to print or copy: The copyright of all materials and commentaries published in these Proceedings rests with the authors. Reprinting or copying for academic or educational use is encouraged and no fees are required; however, such permission is contingent upon giving full and appropriate credit to the author and the source of publication.”
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Accept?





Program Committee reviews submitted papers and makes acceptance decisions and suggestions for improvement of the manuscripts by 


April 24, 2010.





Papers accepted with no requested revisions are assigned to a session chair and author is notified. Session chair will verify that formatting requirements are met by June 11, 2010





Papers accepted with minor requested revisions are assigned to a session chair, and author is notified of any outstanding issues. Author uploads revised paper by May 30, 2010. Session chair will verify that issues are resolved and formatting requirements are met by June 11, 2010





Papers accepted with major requested revisions are assigned to a session chair. Author submits revised paper by May 30, 2010. Session chair will provide suggestions for improvement of paper by June 11, 2010..





Yes





Author uploads Final Paper and completes Publication Release by 


June 25, 2010. 





Working with assigned session chair, author: resolves all edits; uploads Final Paper; and completes Publication Release by 


June 25, 2010





Author uploads draft presentation slides by July 11, 2010. 


Session chair provides suggestions by 


July 21, 2010. 


Author resolves all suggestions provided by session and uploads final slides by


July 31, 2010





Author uploads Final Paper and completes Publication Release by 


June 25, 2010.





Author may consider submitting Tutorial Proposal
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Forum Paper Author uploads abstract by


March 31, 2010.





Program Committee reviews submitted abstract and makes acceptance decisions by April 24, 2010. If accepted, forum paper author uploads full draft paper by May 21, 2010. Assigned session chair will provide comment by                 June 11, 2010.
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